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CITY COLLEGES OF CHICAGO 
ASSOCIATE IN APPLIED  

SCIENCE DEGREE IN NURSING 
 
 

Welcome to City Colleges of Chicago’s Associate in Applied Science (A.A.S.) Degree in 

Nursing Program.  City Colleges’ quality, affordable education offers exposure to real-world 

industry experience that will prepare you to hit the ground running in the fast-growing nursing 

field.  Consider this the beginning of an exciting journey!  

 

Through the study of nursing theory and patient care techniques; the A.A.S. Degree in Nursing 

Program prepares you to sit for the Illinois Licensure Examination for Registered Professional 

Nurses (NCLEX-RN).  The program combines both classroom instruction and clinical 

experiences in Chicago and surrounding suburban area hospitals and primary care facilities.  The 

curriculum is designed to lead to employment as a RN in hospitals, clinics, nursing homes, 

physician’s offices, schools, public health, government, military, and other healthcare related 

careers.  In return for the hard work and effort you will put forth, the City Colleges’ nursing team 

pledges its support and service throughout your education.  We want you to know we are with 

you “all of the way” and take pride in making certain you have the support you need to be 

successful and to reach your academic and professional goals.  

 

Sincerely,  
 
The City Colleges of Chicago Nursing Program
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ILLINOIS DEPARTMENT OF FINANCIAL AND 

PROFESSIONAL REGULATION (IDFPR) PROGRAM APPROVAL 
 

The Associate Degree in Nursing Program at City Colleges of Chicago is approved by the 
Illinois Department of Financial and Professional Regulation, 320 W. Washington St., 3rd floor, 
Springfield, IL 62786 (217) 785-0800.  The program prepares graduates to be eligible to take the 
National Council Licensure Examination for licensing as a registered professional nurse. 
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AMERICAN NURSES ASSOCIATION 
STUDENT NURSE CODE OF ETHICS 

 
Preamble: 
 
Students of nursing have a responsibility to society to master the academic theory and clinical 
skills needed to provide nursing care.  The clinical setting presents unique challenges and 
responsibility.  The Code of Academic and Clinical Conduct is based on an understanding that to 
practice nursing as a student is an agreement to uphold the trust society has placed in us.  The 
statements of the Code provide guidance for the nursing student in the personal development of 
an ethical, integral foundation and need not be limited to academic or clinical environment.  It 
can, however, assist in the holistic development of the person. 
 
Student Nurse Code of Ethics: 
 

• Advocate for the rights of all clients. 
• Maintain client confidentiality. 
• Take appropriate action. 
• Provide care for the client in a timely, compassionate, and professional manner. 
• Communicate client care in a truthful, timely, and accurate manner. 
• Actively promote the highest level of moral and ethical principles and accept 

responsibility for our actions. 
• Treat others with respect and promote an environment that respects human rights, values, 

and choice of cultural and spiritual beliefs. 
• Cooperate in every reasonable manner with the academic faculty and clinical staff to 

ensure the highest quality of client care. 
• Refrain from performing any technique or procedure for which the student has not been 

adequately trained. 
• Refrain from any deliberate action or omission of care in the academic or clinical setting 

that creates unnecessary risk of injury to the client, self, or others. 
• Assist the staff nurse or instructor in ensuring that there is full disclosure, and that proper 

authorization is obtained from clients regarding any form of treatment or research.  
• Abstain from the use of any substances in the academic and clinical setting that impair 

judgment. 
• Strive to achieve and maintain an optimal level of personal health. 
• Support access to treatment and rehabilitation for students who are experiencing 

impairments related to substance abuse and mental or physical health issues. 
• Uphold policies and regulations related to academic and clinical performance, reserving 

the right to challenge and critique rules and regulations as per school grievance policy. 
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CCC NURSING PROGRAM CONCEPTUAL FRAMEWORK 

City Colleges of Chicago’s mission dedicates us to a learning and assessment-centered 
community college and empowers students of diverse backgrounds and abilities to achieve 
academic, career, and personal success.  
 
We, the nursing faculty, embrace the City Colleges of Chicago’s mission: 
 

The City Colleges of Chicago delivers exceptional learning opportunities and educational 
services for diverse student populations in Chicago.  We enhance knowledge, 
understanding, skills, collaboration, community service, and life-long learning by 
providing a broad range of quality, affordable courses, programs, and services to prepare 
students for success in a technologically advanced and increasingly interdependent global 
society.  We work proactively to eliminate barriers to employment and to address and 
overcome causal factors underlying socio-economic disparities and inequities of access 
and graduation in higher education. 

 
The following represents the views of the faculty regarding the Nursing Conceptual Framework: 
 
 
 

 
 
 



	  

6	  |	  P a g e 	  
	  

CRITICAL THINKING: Critical thinking is considered essential to the provision of safe, competent, and 
quality nursing care.  The importance of critical thinking is directly related to the complexity of healthcare, as 
well as the ever-changing issues involving society.  Critical thinkers in nursing possess the cognitive skills of 
analyzing, applying standards, seeking information, reasoning logically, predicting, and transforming 
knowledge.   
 
CARING: Caring, a nursing quality that influences client care is a process that involves empathetic and 
compassionate interactions.  It includes those assistive, supportive, or facilitative acts that demonstrate concern 
toward another individual or group with evident or anticipated needs in order to ameliorate or improve their 
human condition or way of life.  The desire to help others in physical and emotional need is at the heart of the 
science and art of the nursing profession.  
 
PROFESSIONALISM: Professional competency is defined as the values, attitudes, and practices that 
competent nurses exemplify.  Professionalism is demonstrated in nursing as a scholarly discipline with 
academic qualifications, licensure, and quality care.  Nursing strives for professionalism through evidence-
based practice, research, and publication.  Nurses must possess an understanding of the ethics of the nursing 
profession and the responsibilities imposed on the nurse’s professional practice.  
 
COMMUNICATION: Communication is the foundation of professional relationships between the nurse and 
client, families, peers, and the healthcare teams.  The goal of communication is achievement of positive patient 
outcomes.  This process can occur through nonverbal, verbal, and/or written means.  
 
PERSON: Person includes all human participants in the healthcare delivery system: individuals, families, 
groups, or communities.  The person is a unique holistic being with physical, emotional, intellectual, social, 
spiritual, and environmental needs.  These needs, which are common to all human beings regardless of culture, 
race, or gender, exist throughout a person’s lifespan and are influenced by levels of health and interaction with 
the environment. 
 
PARTNERSHIP: Nursing partnerships are opportunities for sharing healthcare knowledge and services 
between global nursing colleagues.  Nursing partnerships include a multi-directional transfer of knowledge and 
services.  The ultimate goal of nursing partnerships is to contribute mutual benefits with a sustainable and 
long-lasting outcome for the client, community, and society.  Benefits of such partnerships include greater 
understanding of another community’s healthcare needs, as well as increased understanding of the cultural, 
political, social, and economic factors that determine the health of a population. 
 
COMMUNITY: The nursing community is making a concerted effort to create a positive public image of the 
profession.  Emphasis is on developing the nursing process utilizing modeling and role modeling as well as the 
appropriate level of prevention in the community by focusing on individuals, families, groups, and 
communities.  The nurse recognizes the socio-political and economic issues in the community that affects the 
client's health and serves as an advocate when appropriate.  Nursing incorporates nursing practices, which 
demonstrate respect for ethnic identity and socio-cultural practices of clients in the community. 
 
HEALTH: Health is a dynamic state on a continuum ranging from optimal health or wellness to health 
problems to death.  Optimum health is a state of balance of the physical, emotional, social, spiritual, 
environmental, and intellectual components of the person.  Health varies with developmental stages, and, at 
times, there is a greater risk for disequilibrium in the person’s health.  Since health is a good fit with the values 
of the nursing profession regarding primary, secondary, and tertiary health, nurses have a crucial role in 
assessing and addressing health issues. 
 
LEADERSHIP: Nursing leadership is the ability to define a vision and guide individuals and groups toward 
that vision while maintaining group-promoting teamwork, commitment, and effectiveness.  Nursing leadership 
has a distinctive set of personal qualities: integrity, courage, initiative, and composure.  This individual is often 
admired in their efforts to think critically, set goals, and skillfully communicate and collaborate.  Nursing 
leaders play a key role in shaping the nursing profession to be more responsive to our changing healthcare 
system.  
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Nursing Program Outcomes 
Upon successful completion of the A.A.S. Degree in Nursing, students are expected to: 

• Transfer evidence-based theoretical knowledge to the clinical area and provide safe care to 
culturally-diverse clients across the lifespan. 

• Function in the role of Associate Degree Nurse (ADN) as:  
o Provider of Care 
o Manager of Care 
o Member of the Discipline of Nursing 
o Client Advocate 
o Client Educator 

• Utilize critical thinking skills in the application of the nursing process to provide safe, quality 
care.  

• Demonstrate effective communication through technology, written documentation, and oral 
expression. 

• Utilize a continuous self-assessment process to monitor professional development. 
 

Performance on State Licensure Exam 
• The A.A.S. Degree in Nursing program goal is to achieve NCLEX-RN (licensing exam) pass 

rates at the national average or above. 
 

Program Completion 
• The A.A.S. Degree in Nursing program goal is to have at least 80% of current students graduate 

from the program within two years from admission to the nursing program. 
 

Program Satisfaction Goal 
• Alumni Survey: 80% of alumni will express program satisfaction. 
• Current Student: 80% of students will express program satisfaction administered to students after 

each course. 
• Graduating Students: 80% of students will express program satisfaction (administered to students 

in the last week of the final semester of the program). 
• Employer: 80% of employers agree that CCC graduates are prepared to successfully function in 

the workplace. 
  

Program Exit Exam (ATI Comprehensive Exam) Target 
• 80% of students will score at 91% or above on their first attempt at the ATI Comprehensive 

Exam.  The CCC ADN curriculum incorporates established professional standards, guidelines, 
and competencies.  

NURSING PROGRAM EFFECTIVENESS MEASURES 
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ASSOCIATES IN APPLIED SCIENCE  
DEGREE IN NURSING 

 
Prerequisites:                                                                                              
 

 
 
 
Credit Hour 

English (035)101          3 
Biology (023)121         5 
Chemistry (073) 121 or higher level Chemistry   4 
Math 118 or 125 or college level Math                         4 
 
Total Credit Hours for Prerequisite Courses   

 
16 

 
Required Program Core:  

 

Nursing (063) 
 

 

Semester I  
101 Fundamentals of Nursing I 7 
Semester 2  
102 Fundamentals of Nursing II 7 
Semester 3                              
210 Nursing Process and Alterations in Homeostasis I 6 
211 Nursing Process and Alterations in Homeostasis II                             6 
Semester 4  
212 Nursing Process and Alterations in Homeostasis III 
213 Nursing Process and Alterations in Homeostasis IV                                                       

6 
6 

203 Nursing in Perspective 3 
  
Total Credit Hours for Core Courses 
 

41 

Co-Requisites Requirements:  
Biology 226  (must be taken before enrolling in third semester of nursing)                                  4 
Biology 227  (must be taken before enrolling in third semester of nursing)               4 
Microbiology 233 (must be taken before enrolling in third semester of nursing)   4 
 
Other Co-Requisites Total Credit Hours    

 
12 

  
TOTAL PROGRAM MINIMUM CREDIT HOURS 
Grading Scale: A= 92 - 100% 
                           B= 85 - 91% 
                           C= 78 - 84% 
                           D= 71 - 77% 
                           F= 70% and Below 
 
Only the final course grade percentage will be rounded to the nearest whole number 
(i.e. 75.5 equals 76; 75.4 equals 75). 
 
 

69 
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CCC LPN BRIDGE COURSE POLICY 
 

   A.  CCC students successfully completing the CCC Nursing Bridge course (Nursing 140) will be 
considered as advanced standing students seeking an A.A.S. Degree in Nursing.  Prospective 
LPN candidates will be admitted if space is available and after continuing students have 
completed their registration.  Students who completed the LPN/ADN Bridge programs have 
priority for admission into the A.A.S. Degree in Nursing Program before returning non-
advancing students. 

 
    B.  Admissions Requirements to the Bridge Program:  

 
1. Must successfully complete all A.A.S. courses before starting Nursing 140.  
2. LPN students who completed the advanced certificate from CCC are exempt from 

taking Nursing140 provided the student has completed the program within the last 
two (2) years. 

3. All general education and prerequisite courses must be successfully completed before 
starting Nursing 140.  

4. Must possess current LPN license. 
 
    C. Accepted LPNs who successfully complete the LPN Bridge course can enroll in the       

second level (semester 3) nursing courses.  These courses will be taken in the following 
semesters/sequences.  *See college course catalog. 

 
Semester III Semester IV 
Nursing 210 Nursing 212 
Nursing 211 Nursing 213 
 Nursing 203 

     D.  Credit for Nursing 101 and Nursing 102 will be recommended for a LPN by the  
           Office of Testing and Assessment to the College Registrar contingent upon the     
           following: 

 
1. Student successfully completing Nursing 140 with a minimum grade of “C”. 
2. The recommendation to award credit for Nursing 101 and Nursing 102 is to be held 

in escrow and issued by the Office of Testing and Assessment upon completion of 
Nursing 210 and 211.  Students will be assessed a fee for this service. 

3. Recommendation by the Nursing Program Director of the sponsoring college   
will be made to the Office of Testing and Assessment upon completion of    
Nursing 210 and 211. 

4. The credit for Nursing 101 and Nursing 102 shall be listed on the student’s  
transcript as “credit only;” no grade is to be awarded for this assessment; and  
this course is not to be used in calculating the student’s GPA. 
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CCC REGISTERED NURSE COMPLETION PROGRAM ENTRANCE POLICY 
 

A. Students who successfully completed the Wright College Practical Nursing (PN) program 
and have a current LPN license will be considered for admission into the Registered 
Nursing Completion program.  Students must have a minimum GPA of 2.75 on a 4.0 scale 
for all course work at the City Colleges of Chicago.  

 
B. Admission Requirements to Registered Nursing Completion Program  

 
1. Must meet all admission requirements for the A.A.S in Nursing.  
2. All co-requisite courses must be completed before starting A.A.S. 200-level 

courses. 
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STUDENT RESPONSIBILITIES IN THE NURSING PROGRAM 
 
General Responsibilities/Student Policy Manual: 
Each student is encouraged to view this manual before they enroll in any CCC course: 
http://www.ccc.edu/departments/Documents/studentpolicymanual.pdf	  
 
Nursing Student Expectations: 
Professionalism implies a respect and courtesy for others in our educational setting and chosen 
profession.  We expect our students to maintain the highest standards of professionalism in all 
learning settings.  All that you do and say and the way you present yourself visually either 
elevates or diminishes your professional image in the eyes of others.  Students enrolled in a 
program of study in nursing must learn the importance of establishing and maintaining 
professional boundaries.  In a student role, professional boundaries exist between the student and 
the instructor and between the student and the client.  Students unclear of proper behavior or of 
an appropriate response to a client should consult the instructor for guidance.  Significant time, 
effort, and focus are required to meet professional expectations. 
 
Relevant factors to consider before making this commitment include: 

• Home commitments: It is demanding to meet the needs of a family while carrying a full 
college schedule.  Currently, at least four of the seven nursing courses may require 
evening and/or weekend clinical hours. 

• Work commitments: Work requirements may interfere with a student's success.  Heavy     
            work schedules may make academic success difficult. 

• Student and Faculty: Faculty and students will maintain a professional relationship:  
a. Students should not expect an instructor to act as personal counselor or therapist.  

Students should seek assistance from academic advisors and counselors in the 
Wellness Center.  

b. Students should not ask or expect the instructor to join an individual, group, or class 
in any social situations while the course is in progress.  

c. Students should not offer the instructor gifts or money as gratitude for instruction.  
Instructors may accept cards or notes when students wish to thank the instructor. 

• Student and Clients: Students will maintain a professional nurse-client relationship. 
a. Students providing nursing care strive to inspire the confidence of clients.  Students 

must treat all clients, as well as other health care providers, professionally.  Clients 
can expect those providing nursing care to act in their best interests and respect their 
dignity.  The student should abstain from obtaining personal gain at the client’s 
expense and refrain from inappropriate involvement in the client’s personal 
relationships.  

b. Boundary violations can result when there is confusion between the needs of the 
student and those of the client.  Such violations are characterized by excessive 
personal disclosure by the student nurse, secrecy or even a reversal of roles.  
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Boundary violations can cause delayed distress for the client, which may not be 
recognized or felt by the client until harmful consequences occur.   

 
Student Representation: 
All students are encouraged to provide input on decisions including admission standards, 
curriculum, student services, and the teaching/learning process.  Students are invited to become 
active in student government and nursing student associations and organizations, both on campus 
and in the community.  The following list includes ways students can become involved in 
governance: 
 

• Participate in the End of Program survey and Alumni survey. 
• Provide honest and fair feedback to your instructor when asked to complete instructor 

and course evaluations at the end of a course. 
• Participate in Student Forum activities. 
• Volunteer for committee membership by informing the Director of the Nursing Program 

in writing that you would like to serve on the Curriculum, Advisory, and/or Student 
Affairs Committees. 

• Provide input when your peers are representing your issues at committee meetings and 
student forums. 

 
Mobile Device Responsibilities: 
When used appropriately, mobile devices can be a valuable tool for healthcare education.  The 
following guidelines apply:  
 

• Professional behavior and proper technology etiquette should be observed at all times 
when using cell phones, iPads, iPods, mobile devices, laptops, or other electronic devices.  

• These may be used only when authorized by faculty and for clinical activities, not 
personal use.  

• Cell phones and mobile devices must be on “airplane mode” or “silent” during class or 
clinical experiences.  

• No photos may be taken by students in the clinical agency or lab environments.  The 
exception to taking photos or videos in the laboratory environment is when it is a course 
assignment.  

• No personal phone conversations or texting allowed at any time while in a client area.  A 
clinical warning will be given for the first violation of using the mobile device for 
socializing during clinical time.  A second violation may result in dismissal from the 
clinical and course failure. 

• For combined cell phone/mobile device appliances, students are expected to have the 
equipment turned off if agency policy requires it and to go to an area designated for cell 
phone use when necessary to access information on their mobile device.  
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• Be respectful to the client at all times and ensure that your entire attention is focused on 
the client when you are in the client’s room.  If you are using the mobile device at the 
bedside, be sure to apologize for the interruption and explain how this will help in their 
care.  

• Faculty or hospital staff may ask to see what programs you are using at any time.  Use of 
facility computers for personal use is prohibited.  

• You must protect the confidentiality of patient information at all times in accordance with 
HIPAA.  

• Students may not take any photographs of clients or client records nor make copies of 
client records.  

• Students who violate patient privacy with the mobile device will be subject to HIPAA 
infractions of the clinical agency.  

• Just as other medical equipment may act as a reservoir for microorganisms and contribute 
to the transfer of pathogens, so may mobile devices.  Be sure to disinfect and 
decontaminate them as needed.  

• Social networking sites: When contributing to a social networking site, it is important to 
remember that everyone can see and read what is placed on the site.  Keep your 
interactions professional and err on the conservative side when placing written 
communication or posting pictures.  Always remember that your online presence reflects 
you as a professional.  Be aware that your actions captured via images, posts, or 
comments can reflect on you and many recruiters now routinely search the social 
networking venues when considering people for a new hire.  It is never appropriate to 
post photos or information about a patient.  Social network postings can be subject 
to disciplinary action up to and including expulsion from the nursing program.  

• For additional information on how to use social media without professional or personal 
repercussions, visit: https://www.ncsbn.org/2930.htm  

 
Email Etiquette: 
Email has easily become the most popular way to communicate in the workplace.  It is a quick 
and efficient way to disseminate information to several people at once.  It offers recipients the 
opportunity to read and respond thoughtfully when they have time to process the information, 
whereas a phone call can catch them off guard.  In addition, it creates a legitimate and 
trustworthy paper trail that can sometimes come in handy when decisions, assignments, or plans 
come into question.  While email is certainly an efficient means of communicating, it often is a 
source of confusion, frustration, and anger.  Without the benefit of seeing body language and 
hearing voice tone, recipients can interpret your words as being hostile or condescending.  That 
can lead to conflict.  
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ESSENTIAL SKILLS AND FUNCTIONAL ABILITIES FOR NURSING STUDENTS 
 
Individuals enrolled in City Colleges of Chicago’s Nursing Program must be able to perform 
essential skills as explained in the following chart.  If a student believes that he or she cannot 
meet the standards without accommodations, the nursing program must determine, on an 
individual basis, whether reasonable accommodation can be made and will engage in interactive 
discussions to facilitate the process.  The determination regarding reasonable accommodations 
will be based upon the preservation of patient safety in compliance with federal and state laws 
and professional standards 
 
 

Functional 
Ability 

Standard Examples Of Required Activities 

Motor Abilities  Physical abilities and mobility sufficient to 
execute gross motor skills, physical endurance, 
and strength, to provide patient care.   

Mobility sufficient to carry out patient care 
procedures such as assisting with ambulation of 
clients, administering CPR, assisting with turning 
and lifting patients, and providing care in confined 
spaces such as treatment room or operating suite.  
 

Perceptual/  
Sensory Ability  

Perceptual/sensory ability to monitor and assess 
clients.   

Sensory abilities sufficient to hear alarms, 
auscultatory sounds, cries for help, etc.  
 

Manual Dexterity  Demonstrate fine motor skills sufficient for 
providing safe nursing care.   

• Motor skills sufficient to handle small 
equipment, such as insulin syringes, and to 
administer medications by all routes, to 
perform tracheotomy suctioning, and to insert 
urinary catheters.  

• Visual acuity to read calibrations on 1 cc 
syringe, assess color (cyanosis, pallor, etc.).  

• Tactile ability to feel pulses, temperature, 
palpate veins, etc.  

• Olfactory ability to detect smoke and odor. 
 

Communication  • Ability to communicate in English with 
accuracy, clarity, and efficiency with 
patients, their families, and other members 
of the health care team. 

• Required communication abilities, including 
speech, hearing, reading, writing, language 
skills, and computer literacy. 
 
 
 
 
 
 
 
 

 

• Gives verbal directions to or follows verbal 
directions from other members of the 
healthcare team and participates in healthcare 
team discussions of patient care.  

• Elicits and records information about health 
history, current health state, and responses to 
treatment from patients or family members.  

• Conveys information to clients and others to 
teach, direct, and counsel individuals in an 
accurate, effective, and timely manner.  

• Establishes and maintains effective working 
relations with patients and co-workers.  

• Recognizes and reports critical patient 
information to other caregivers. 
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Functional 
Ability 

Standard Examples Of Required Activities 

Cognitive/ 
Conceptual/ 
Quantitative 
Abilities 

Ability to:  
• read and understand written documents in 

English and solve problems involving 
measurement, calculation, reasoning, 
analysis, and synthesis.  

• gather data, to develop a plan of action, 
establish priorities and monitor and evaluate 
treatment plans and modalities.  

• comprehend three-dimensional and spatial 
relationships.  

• React effectively in an emergency situation. 

• Calculates appropriate medication dosage 
given specific patient parameters.  

• Analyze and synthesize data and develop an 
appropriate plan of care.  

• Collects data, prioritizes needs, and anticipates 
reactions.  

• Comprehends spatial relationships adequate to 
properly administer injections, start 
intravenous lines, or assess wounds of varying 
depths.  Recognizes an emergency situation 
and responds effectively to safeguard the 
patient and other caregivers.  

• Transfers knowledge from one situation to 
another.  

• Accurately processes information on 
medication containers, physicians’ orders, and 
monitor and equipment calibrations, printed 
documents, flow sheets, graphic sheets, 
medication administration records, other 
medical records and policy and procedure 
manuals. 

 
Behavioral/ 
Interpersonal/ 
Emotional 
 
 
 
 
 

• Ability to relate to colleagues, staff, and 
patients with honesty, civility, integrity, and 
nondiscrimination.  

• Capacity for development of mature, 
sensitive, and effective therapeutic 
relationships.  

• Interpersonal abilities sufficient for 
interaction with individuals, families, and 
groups from various social, emotional, 
cultural, and intellectual backgrounds.  

• Ability to work constructively in stressful 
and changing environments with the ability 
to modify behavior in response to 
constructive criticism.  

• Negotiate interpersonal conflict.  
• Capacity to demonstrate ethical behavior, 

including adherence to the professional 
nursing and student honor codes.  

 

• Establishes rapport with patients/clients and 
colleagues.  

• Works with teams and workgroups.  
• Emotional skills sufficient to remain calm in an 

emergency situation.  
• Behavioral skills sufficient to demonstrate the 

exercise of good judgment and prompt 
completion of all responsibilities attendant to 
the diagnosis and care of patients.  

• Adapts rapidly to environmental changes and 
multiple task demands.  Maintains behavioral 
decorum in stressful situations.   

Environment  • Recognize the personal risk for exposure to 
health hazards.  

• Use equipment in laboratory or clinical 
settings needed to provide patient care.  

• Tolerates exposure to allergens (latex, 
chemical, etc.).   

• Tolerate wearing protective equipment (e.g. 
mask, gown, gloves).   

• Takes appropriate precautions for possible 
exposures such as communicable disease, 
blood borne pathogens, and latex.  

• Uses person protective equipment (PPE) 
appropriately.   
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Functional 
Ability 

Standard Examples Of Required Activities 

Safe environment 
for patients, 
families and  
co-workers  

Ability to:  
• accurately identify patients.  
• effectively communicate with other 

caregivers.  
• administer medications safely and 

accurately.  
• operate equipment safely in the clinical 

area.  
• recognize and minimize hazards that could 

increase healthcare associated infections.  
• recognize and minimize accident hazards in 

the clinical setting including hazards that 
contribute to patient, family, and co-worker 
falls.  
 

• Prioritizes tasks to ensure patient safety and 
standard of care.  

• Maintains adequate concentration and attention 
in-patient care settings.  

• Seeks assistance when clinical situation 
requires a higher level of expertise or 
experience.  

• Responds to monitor alarms, emergency 
signals, call bells from patients, and orders in a 
rapid and effective manner.   

Punctuality/ work 
habits 

• Ability to adhere to all policies, procedures 
and requirements as described in the 
Student Nurse Handbook, college catalog 
and student handbook and course syllabus. 

• Attends class and clinical assignments 
punctually.  

• Reads, understands, and adheres to all policies 
related to classroom and clinical. 
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CLINICAL REQUIREMENTS AND POLICIES 
 

Students must be able to provide direct patient care with no restrictions.  At a minimum, students 
will be required to lift patients, stand for several hours at a time, and perform bending activities.  
The clinical nursing experience also places students under considerable mental and emotional 
stress as they undertake responsibilities and duties influencing patients’ lives.  Students must be 
able to demonstrate rational and appropriate behavior under stressful conditions to remain in the 
program.  Individuals should consider the mental and physical demands of the program prior to 
applying. 
 
This list of health requirements is not inclusive due to clinical agency requirements.  Yearly 
health examinations and titers are a part of the health requirements.  It is the responsibility of the 
student to ensure that the college receives all information.  Students are required to keep copies 
of all information submitted.  No copies will be made by the nursing department. 
 
Health Requirements: 
Each student is required to submit an up-to-date health record.  The health requirements are 
necessary to meet the expectations of each clinical agency.  Changes of student health status 
warrant medical clearance to ensure safety in the clinical setting. 
 

• All students entering nursing courses must meet all health and safety requirements to 
maintain enrollment status for the course.  Students will meet these requirements by 
providing a completed and signed Health and Safety Documentation Checklist with 
an accompanying required documentation and the Health Care Provider Signature 
Form to the Nursing Department as directed.  

• Students unable or unwilling to provide documentation of compliance with the Health 
and Safety Requirements will not be registered or allowed to continue in nursing 
courses.  

• A physician note or other documentation will not negate the need to complete all 
health and safety documentation requirements due to the need to protect patient 
safety.  There are no exceptions to these requirements.  

• In circumstances of student illness, injury, or other health limitations, both the clinical 
agency and the college health policies must be upheld.  The faculty member and/or 
clinical agency representative will determine a student’s ability to provide nursing 
care, regardless of a physician’s approval for return. 

• Students who are not physically fit to perform their student nursing duties in a safe 
manner such as using assistive devices such as crutches, foot braces or boots, and 
casts of any type will not be allowed to participate in clinical experiences.  The 
student will have to withdraw from the nursing course.  Upon the student’s clearance 
from their medical doctor, the student will be readmitted into the nursing program and 
be allowed to retake the course without a penalty.   
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Nursing Students are required to have and maintain current:  
• Titers showing immunity for Measles, Mumps, Rubella, Varicella, and Hepatitis B and 

necessary vaccination/boosters (Correct blood tests are indicated on the Student Health 
Report)  

• 2-step PPD skin test or QuantiFERON ®-TB Gold, or chest x-ray 
• Tetanus/diphtheria vaccination/booster within the past 10 years 
• Annual Flu vaccination 

 
Ten-Panel Drug Screen: 
Area health care agencies and the City Colleges Nursing Program are drug-free environments.  
The Nursing Department has been asked by health care affiliates to require a drug screening for 
students who will be placed in the area health agencies for clinical rotations.  Therefore, students 
are required to obtain ten-panel substance abuse drug screening at their own expense.  
Students with a positive drug screen result will be dismissed from the nursing program 
immediately. 
 
Healthcare Provider BLS Requirements: 

• Must be Healthcare Provider Basic Life Support (BLS) from an Approved American 
Heart Association Provider. 

• No lapse in certification is allowed. Renewal of Healthcare Provider BLS certification 
must be completed prior to the expiration date on the BLS card. 

• Online BLS certification and recertification will not be accepted to meet this requirement. 
 
Criminal Background Check: 
Illinois statue prohibits health care employers from knowingly hiring, employing, or retaining 
any individual in a position with duties involving, or that may involve, direct patient care or the 
care of residents of long-term care facilities, including access to the medical, personal, financial, 
or living quarters of a patient or long-term care resident, who has been convicted of certain 
criminal offenses (225 ILCS 46.25).  The Nursing Programs of the City College of Chicago have 
affiliate agreements with clinical agencies and other health care institutions to provide clinical 
experiences for nursing students as part of the Nursing Program curriculum. 
As an applicant of the Nursing Program, you understand, and agree, to the following: 

• You must submit to a criminal background check both prior to entering the Program and 
in order to remain at all clinical agencies during the second year clinical rotational 
schedule to progress within the Program. 

• You must submit to a 10-panel drug screening after admission into the Program and prior 
to beginning the second year clinical rotation schedule. 

• You may be asked to submit to a criminal background check and/or 10-panel drug screen 
by a clinical site and must comply with the request to continue your rotation with the site. 

• The results of the background check and drug screening may determine your acceptance 
and/or continued eligibility to remain in the Program and/or to enter clinical sites. 
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• Students who have applied to the City College of Chicago Nursing Program are required 
to submit to a criminal history background check prior to enrollment.  

• This background check is required at the student’s expense.  
• Background checks are required annually. 
• Information gathered from a criminal background check may be the basis to discontinue 

an applicant’s candidacy for the program and/or may be the basis for dismissal from the 
program at any time. 

• Students are required to sign a Student Statement of Release Form to approve sharing 
personal information with clinical sites upon their request.  

• Some clinical sites may do an expanded background check, which may conflict with the 
student’s original check result.  (See Illinois State Law 225 ILCS 46/25 and Ill. Adm. 
Code 955 Section 955.160 for disqualifying conditions).  This will be at the student’s 
expense. 

• Students may not be able to participate in clinical experiences based on information 
gathered as the result of a background investigation.  If clinical placement cannot be 
arranged, it may constitute program dismissal. 

• Requests for copies for criminal background checks can be made by logging 
into Certifiedbackground.com.  The College does not provide copies to applicants 
and/or students of the criminal background check results. 

 
Clinical Attendance Policy 
 

• Clinical Sessions: Students are expected to attend all clinical sessions necessary to 
meet the objectives and hourly requirements of the course.  

• Clinical hours include pre-clinical laboratory practice, pre- and post-conferences, all 
scheduled clinical days, alternative clinical learning activities, and simulation.  

• All students must complete the clinical orientation requirements and attend the agency 
specific orientation prior to all clinical rotations.  

• Any student who fails to complete these requirements or is absent on a day of orientation 
without prior instructor approval may not continue in the rotation.  

• Late arrival or leaving early from the clinical experience may result in a student 
conference or place the student at risk for failing to achieve the course competencies. 

• In case of serious illness or emergency situations, a student may find an absence 
unavoidable.  When an absence occurs, the student must notify the clinical instructor in 
advance of the clinical hours.  Any absence can jeopardize successful achievement of 
course competencies.  Consequences of any absences will be determined at the time of 
the clinical evaluation.  

• Students are required to attend all clinical sessions.  
o A missed clinical is defined as a clinical absence due to illness or personal 

reasons.  
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o Any clinical absences may lead to “Unsatisfactory” in clinical and a failing grade 
(F) for the course. 

o Emergency circumstances are individually evaluated by the instructor in 
consultation with the Director. 
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PREGNANCY POLICY 
 

It is our intent to protect you and your family.  Therefore, the following guidelines should not be 
viewed as restrictive.  
 
A student who is pregnant is required to notify the Nursing Director and the nursing course 
Faculty member of the nursing program as soon as she becomes aware of her pregnancy.  In 
addition, a statement from her healthcare provider certifying the student is physically able to 
participate in clinical experiences without restrictions (i.e., moving, lifting and transferring 
patients) are required.  
 
Following delivery, the student is required to notify the Director and the course faculty member 
of the Nursing Program of plans to resume clinical practice.  In addition, a statement from her 
healthcare provider certifying the student is physically able to participate in clinical experiences 
without restrictions (i.e., moving, lifting and transferring patients) are required.  For health 
purposes, it is customary that students DO NOT return before their postpartum check-up.  
Clinical attendance is mandatory.  Inability to attend clinical sessions may necessitate course 
withdrawal and/or failure. 
 
Inability to attend clinical may necessitate course withdrawal and/or failure.  Any change in 
health status must be reported immediately to the clinical instructor in written format.  All 
students and faculty must adhere to a clinical agency’s policy and protocol concerning 
pregnancy. 
 
Students who have declared pregnancy during clinical portions of their program must have 
written documentation from their primary healthcare provider to remain in clinical without 
restriction during the course of their pregnancy.  An update of this written documentation must 
be required for each new clinical rotation. 
 
Students are responsible for obtaining this documentation and providing it to the program 
clinical coordinator, theory, and clinical instructor. 
 
Practitioner-directed limitations must be clearly delineated and may require student withdrawal 
from the course if clinical course objectives cannot be met.  Agency policies concerning 
pregnant students in their clinical facility and measures to avoid potential hazards to mother 
and/or unborn fetus may supersede the statement above. 
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STUDENT RESPONSIBILITIES AND CONDUCT IN THE CLINICAL AGENCIES 
  
As a healthcare professional, the student is expected to conduct himself or herself in a 
professional manner.  Students are guests of the clinical site.  Inappropriate behavior or actions 
will not be tolerated and may jeopardize the student’s enrollment in the Nursing Program and 
may adversely affect the availability of the clinical site for other students.  The following are 
some guidelines of acceptable behavior and conduct.  When in doubt, the student should act 
discreetly and in such a fashion that will reflect positivity on self, the college, and the profession.  
Responsibilities and conduct at the clinical site are as follows: 

• Follow the administrative policies, standards, and practices of the agency. 
• Obtain medical care at his/ her own expense for any injuries or illnesses sustained as a 

            direct or indirect result of his/her affiliation with the agency. 
• Provide his/her own transportation to and from the clinical agency. 
• Report to the agency on time and follow all established regulations during the regularly 

            scheduled operating hours of the agency. 
• Conform to the standards and practices established by the school and agency before 

publishing and material relating to the clinical learning experience. 
• Obtain prior written approval of the agency and the school before publishing any  

            material relating to the clinical learning experience. 
• Meet the personal, ethical, and professional standards required of employees of the 

agency and consistent with the applicable professional Code of Ethics and the applicable 
standards of The Joint Commission and/or other relevant accrediting or regulatory bodies. 

• Cell phones are not allowed in the clinical setting per faculty discretion and clinical site   
            policy. 

• Patient, residents, families, and coworkers are addressed by title, Mr., Ms. Mrs.  
• The patient's confidentiality is to be maintained and respected.  For example, students 

should refrain from talking about their patients on elevators, cafeteria, buses, or any other 
place where conversation could be overheard (HIPAA regulations must be followed). 

• Discussion regarding the patient/resident should be conducted in the appropriate 
designated areas and be discussed only with other healthcare workers actually caring for 
the patient.  

• Students are not permitted to consume or bring alcoholic beverages to the clinical site or 
to be under the influence of alcohol.  This is a cause for dismissal from the program. 

• Controlled substances are prohibited from being brought into or possessed on clinical 
grounds.  Students are not to be under the influence.  A student violating this policy will 
be immediately dismissed. 

• Smoking is not permitted during clinical. 
• Gum chewing is not permitted on any clinical unit. 
• Students will be immediately dismissed for falsification of any patient or resident 

records. 
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• Breaks/lunches should coincide with that of the instructor.  Students must not leave the 
clinical unit without the instructor’s approval.  Leaving the unit without approval will 
result in dismissal from the program. 

• Students are expected to carry out the policies of the clinical agencies. 
• In the clinical area, social conversations between students should be avoided.  Behavior 

should be becoming of a professional person. 
• The learning experience is conducted in English.  Alternative languages should be 

avoided, except where necessary to render patient care. 
• Students are to have contact with the clinical agency only during their scheduled clinical 

days. 
• The students are accountable for their behavior during their clinical experience.   
• The student is directly under the supervision of the clinical faculty member.  
• All actions implemented by the student must be approved by their clinical instructor.  

 
Failure to follow these guidelines may result in immediate dismissal from the program. 
 
Guidelines Regarding Exposure to Body Fluids 
All nursing personnel and nursing students are professionally and ethically obligated to provide 
client care with compassion and respect for human dignity.  Hence, they may not ethically refuse 
to care for clients solely because the client is at risk of contracting, or has, an infectious disease 
such as HIV, AIDS, or HBV.  All rules of confidentiality and HIPAA compliance are followed 
when working with clients.  

• Gloves shall be worn when it can be reasonably anticipated that the individual may have 
hand contact with blood, other potentially infectious materials, mucous membranes, and 
non-intact skin, when performing vascular access procedures, and when touching 
contaminated items or surfaces.  

• Masks, eye protection, and face shields shall be worn whenever splashes, spray, splatter, 
or droplets of blood or other potentially infectious materials may be generated and eye, 
nose, or mouth contamination can be reasonably anticipated.  

• Gowns, aprons, and other protective body clothing shall be worn in occupational 
exposure situations and will depend upon the task and the degree of exposure anticipated.  

• Surgical caps or hoods and shoe covers shall be worn in instances when gross 
contamination can be reasonably anticipated. 

• Standard Precautions - All blood and body fluids are considered potentially infectious 
and are treated as if known to be infectious for HIV, HBV, and other blood-borne 
pathogens.  

• Contaminated sharps shall not be bent, recapped, or removed.  Shearing or breaking of 
contaminated needles is prohibited.  

• Contaminated sharps must be placed in appropriate container as soon as possible.  
• Eating, drinking, smoking, applying cosmetics or lip balm, and handling contact lenses 

are prohibited in the work area where there is a likelihood of occupational exposure.  
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Mouth pipetting/suctioning of blood or other potentially infectious materials is 
prohibited.  

• When exposure is possible, personal protective equipment shall be used.  
• Wash hands immediately after removal of gloves or other personal protective equipment.  

 
Blood-borne Pathogen Exposure  
Students participating in lab and clinical experiences are responsible for adhering to universal 
blood, body substance precautions, and  agency guidelines to prevent exposure to blood and 
body substances infected with blood borne diseases.  An exposure can be caused by the 
splattering of blood, body fluids, or other potentially infectious substances into the eyes, mouth, 
mucous membranes, or non-intact skin.  An exposure can also be caused by a punctures from a 
contaminated needle or other sharp object.  
 
Exposure Guidelines  
Students must wear appropriate protective clothing/equipment when performing any task(s) that 
may involve exposure to body fluids.  Any direct exposure to body fluids occurring while 
functioning as a nursing student must be reported immediately to the clinical instructor.  Students 
exposed to body fluids shall follow this protocol:  

• Wash the area immediately with a disinfectant agent; for eye splashes rinse the area with 
clean water.  

• Report the incident to the clinical instructor.  
• The student should immediately go to an Emergency Department, Employee Health (if 

available), or Urgent Care to seek triage and treatment.  The student is responsible for all 
costs related to exposure, triage, and treatment.  

• The clinical instructor and student will notify the agency department supervisor and 
Nursing Program Director.  

• The student will complete an agency site incident report.  
• The student will complete the college student accident report.  
• Information from the U.S Department of Labor, Occupational Safety & Health 

Administration (OSHA) is available at: 
http://www.osha.gov/SLTC/bloodbornepathogens/index.html  

• In the event of an exposure in the nursing lab, the student must report the incident 
immediately to supervising faculty.  

• The student is responsible for costs incurred as a result of exposure, including evaluation 
and treatment.  It is recommended that students have insurance to cover such instances, 
and should check with their insurance provider regarding coverage. 
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Health Insurance Portability and Accountability Act (HIPAA)  
All students are required to sign a HIPAA (Health Insurance Portability and Accountability Act 
of 1996) form during clinical orientation.  This document outlines the appropriate handling of 
confidential medical information.  All students are required to strictly adhere to HIPAA 
regulations per agency guidelines. 
Patients have a legal right to confidentiality related to all aspects of their care, and professional 
nurses have a legal obligation to safeguard the patient’s confidentiality.  Students may not 
provide information about their patient(s) to any individual not directly involved with the 
patient’s care, including other staff and classmates.  Conversation related to patients is only 
allowed in the clinical area, clinical conference area, and the classroom for the purposes of 
furthering nursing education.  Discussion related to patients or any clinical occurrences are 
prohibited in public places such as the cafeteria, lounge, or at home.  Any materials or 
documents with identifying patient information contained on them may not be removed from the 
clinical setting and must be discarded in a confidential manner.  
All verbal, electronic, and written information relating to patients/clients and contracted agencies 
is considered confidential and is not to be copied or discussed with anyone.  Information may be 
disclosed only as defined in HIPAA guidelines for educational purposes.  A breach of 
confidentiality will result in disciplinary action, up to and including possible dismissal from the 
program and/or course.  All students are required to complete a HIPAA tutorial each semester of 
the nursing program. 
Failure to adhere to HIPAA regulations may result in probation or program dismissal. 
 
Student Practice Regulations:  
Students practice within the boundaries of the Illinois State Board of Nurse Practice Act, the 
ANA Code of Ethics for Nurses, the guidelines of the City Colleges of Chicago Nursing  Student 
Handbook, and the policies and regulations of the healthcare agency where they are assigned for 
clinical learning.  
Examples of unsafe practice include, but are not limited to:  

• Refuses an assignment based on client’s race, culture, religious preference, or medical 
diagnoses.  

• Denies, covers-up or does not report own errors in clinical practice.  
• Ignores and fails to report dishonest or unethical behavior in others.  
• Practices invasive skills on any live subject (human or animal)  
• Practices skills that have not yet been assigned/taught, or are intended to be checked off 

prior to independent performance.  
• Lacks information processing ability necessary for making appropriate clinical judgments 

or decisions.  
• Interacts inappropriately with agency staff, co-workers, peers, patients/clients, families, 

and/or faculty resulting in miscommunication, disruption of the learning and/or patient 
care environment.  

• Violates principles of confidentiality (HIPAA).  
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• Lack of preparation for clinical practice.  
• Fails to respect client rights and dignity.  
• Solicits, borrows, or removes property or money from a client or client’s family.  
• Assumes client care tasks for which the student lacks the education or competence to 

perform.  
• Removes drugs, supplies, equipment, or medical records from the clinical setting.  
• Abandonment: Leaves clinical agency or patient assignment without notification.  

 
Unusual Occurrence Guidelines:  
An unusual occurrence is any event that has the potential to bring harm to any person while in 
the nursing program classes, laboratories, or clinical agencies.  

• Student must notify instructor 
• Upon notification of the occurrence, the instructor will meet with the student to determine 

the nature of the occurrence.  The faculty member will subsequently determine the 
necessary actions and steps required to be taken. 

• A nursing program incident report must be completed to document any unusual 
occurrence.  

• Any student failing to notify the instructor immediately upon discovery of an unusual 
occurrence as defined will be subject to disciplinary actions including course failure and 
program dismissal.  

• When a behavior occurs that could jeopardize life, impede recovery, or interfere with the 
maintenance of the patient’s current health status, a conference will be held as soon as 
possible with the nursing student, nursing instructor, and the Nursing Director.  

Any student unable to demonstrate safe and competent patient care, fails to maintain compliance 
with the health and safety requirements, violates the code of conduct, or has excessive absences 
from the clinical experience will be removed from the clinical assignment and will receive a 
failing grade in the course. 
 
Transportation  
Classroom and clinical experiences are provided at a variety of settings around the region.  
Students are required to arrange for their own  transportation to and from these settings.  Car-
pooling is encouraged.  
 

Online and Clinical Orientation  
Online and  land-based clinical orientation must be completed prior to the beginning of clinical 
practicum.  Attendance or evidence of completion is mandatory.  If a student misses a clinical 
orientation session or does not have proper online orientation completed, he/she will not be 
allowed to attend clinical.  
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Program Dress Code Standards 
• Hair: Must be off the shoulder.  Long hair must be restrained - no extreme styles. 
• Jewelry: Must be limited to watch, wedding band, and post or small simple earrings (one 

set only). 
• No visible body piercings or tattoos are allowed. 
• Nails: No longer than fingertip length.  Clear nail polish only.  No artificial nails. 
• Males must be clean-shaven or have neatly trimmed facial hair. 
• Females: Make-up must be conservative. 

 
Clinical Dress Code Standards 
Students are expected to comply with the dress and behavior standards of the clinical site (e.g. no 
smoking policy).  Failing to do so will result in the student being removed from the site and 
course failure. 
 
Uniforms  
The uniform is a symbol of the profession of nursing and important for identification Information 
regarding the purchase of the uniform is provided in the nursing department.  Uniforms are 
purchased through CINTAS at uniformstoyou.com. 

• School of Nursing patch applied to upper left sleeve of lab coat and uniform top.  
• School of Nursing name pin is to be worn on a white long lab coat.  Name pin must be 

clearly visible to anyone. 
• White uniform shoes (leather enclosed or athletic shoes with minimal logo coloring)  
• White stockings (females), white socks (males)  
• Uniform belt  
• Uniforms are to be clean and wrinkle free 
• Navy blue uniform top/pants (RN) 
• Acrylic (artificial) nails are not permitted 

 
Required Equipment: 

1. Watch with second hand  
2. Bandage scissors  
3. Stethoscope  
4. Pen light  
5. Student ID badge  
6. Note pad  
7. Ink pen (black ink)  

 
Faculty has the right to dismiss students from the clinical setting if dress code violations 
occur.  Adherence to the dress code policy is a part of the student clinical evaluation tool: 
Professionalism. 
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COURSE/CLINICAL EVALUATION 
 

Students must complete a course, clinical, and clinical site evaluation (if applicable) at the end of 
each course.  Faculty evaluations may also be requested.  
 
Definition of Clinical Grading Terms 
Each student will actively participate in a midterm and final clinical evaluation.  The definitions 
of terms of the grading process used to evaluate clinical experience are depicted below.  They 
include satisfactory, needs improvement, unsatisfactory, unsafe, and the improvement measures 
when not meeting the clinical objectives.  The ADN Program has taken a developmental 
approach.  A student who demonstrates unprofessional or inappropriate behavior is encouraged 
to change that behavior.  It is the student's responsibility to meet the objectives for clinical 
practice and to abide by the rules of professional conduct.  The student must maintain health, 
safety, and ethical standards of the affiliates and adhere to the City Colleges of Chicago Conduct 
Policy on p.41 of  http://www.ccc.edu/departments/Documents/studentpolicymanual.pdf 
Patient endangerment, incompetence, unethical conduct, or disruptive behavior may result in 
suspension from the clinical education setting and/or dismissal from the program.  
 
Satisfactory: Clinical performance is defined as the ability to meet the clinical objectives of the 
course, as outlined in the clinical objectives and delineated on the clinical evaluation tool. 
Examples of behaviors that demonstrate satisfactory performance are listed on the clinical 
evaluation tool for each course. 
 
Needs Improvement: Clinical performance is defined as the inability to fully meet the clinical 
objectives of the course, as outlined in the clinical objectives and delineated on the clinical 
evaluation tool.  Examples of behaviors that demonstrate need for improvement in clinical 
performances are listed on the clinical evaluation tool for each course.  Students must convert a 
grade of "needs improvement" to a satisfactory grade by the end of the course in order to pass the 
course.  The clinical instructor of record will write a clinical contract to identify success 
measures to address student-learning needs.  The student must successfully meet the outcomes 
identified in the clinical contract to successfully pass the clinical component of the course. 
 
Unsatisfactory: Clinical performance is defined as the inability to satisfactorily meet the clinical 
objectives of the course.  Examples of behaviors that demonstrate unsatisfactory clinical 
performance are listed on the clinical evaluation tool for each course.  A student must achieve a 
satisfactory grade in all clinical behaviors by the end of the clinical session.  Skill performance is 
evaluated as commensurate with the level of the learner and reflective of the specific clinical 
objective as delineated on the clinical evaluation tool. 
 
Unsafe: Clinical performance is defined as the inability to safely meet the needs of the patient. 
Patient endangerment, failure to act in a reasonable and prudent manner when delivering care 
or responding to patients, and irresponsible actions towards patients are all considered unsafe 
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behaviors.  Examples of behaviors that demonstrate unsafe clinical performance are listed on the 
clinical evaluation tool for each course.  Unsafe behavior may consist of a behavior or pattern of 
behaviors that include, but are not limited to: 
 

• Patient endangerment (safety/well-being) 
• Violations of professional conduct 
• Diverts medication or supplies 
• Fails to communicate serious changes in patient health status 
• Major violations of agency policy 
• Leaving side rail down on a patient’s crib or bed 
• Failure to secure safe environment 
• Inability to follow safety guidelines 
• Lack of accountability for own actions 

 
Safety Measures 
Students are expected to safely perform in clinical areas.  Students may require corrective action 
and/or dismissal of the program for the following, but are not limited to: 
 

• Any student not prepared to perform clinical skills may be dismissed from clinical for 
that day and sent to the nursing skills lab for remediation.  Proof of remediation and skills 
practiced must be submitted to the instructor of record. 

 
• Any alteration of physical and/or emotional status of a student that would negatively 

impact delivery of patient care will result in removal of the student from the clinical site 
until it is deemed safe for the student to return. 

 
• A potential error medication form will be completed for any student who attempts to pass 

a medication without completing the rights of medication administration.  If a medication 
error occurs, the student will be expected to write a plan of action that identifies the 
wrong action and correctly identifies the action that should have occurred. 

 
A plan of action will be developed for any clinical behavior that is identified as needing 
improvement.  Students must successfully meet all terms of the contract in order to pass the 
course.  Examples include, but are not limited to: 

 
• Tardiness 
• Dress code infractions 
• Poor organizational skills 
• Lack of preparation for clinical experience             
• Unprepared for medication administration  
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SKILLS LAB REQUIREMENTS AND POLICIES 
 

The Nursing Skills Lab is an integral part of the nursing program.  The Nursing Lab Manager 
and Lab Coordinator collaborate in conjunction with the faculty and staff to develop competency 
in the student’s skills and performance requirements.  This is accomplished through 
demonstration and practice utilizing a variety of current hospital equipment and simulated 
learning experiences.  Students will be graded on successful demonstration of skills and 
procedures learned in the laboratory session and must review skills prior to patient care.  All 
students are encouraged to spend time in the nursing practice laboratory in addition to the 
scheduled time to gain experience in nursing skills and procedures required for safe patient care.  
The goal of the skills lab is to provide the students with an environment, which allows for 
attainment, practice, and reinforcement of safe skills, the development of confidence and 
proficiency in providing safe clinical practices to meet the needs of the healthcare environment.  
The Nursing Lab Coordinator works to provide nursing behaviors that transition the student to 
professional clinical practice through preparation, participation, attendance, supportive team 
building, mutual respect, and professionalism.  Punctual attendance to all skills labs is required. 
 
Nursing Students’ Responsibilities in the Skills Lab include: 
 
Preparation: Students are required to review skills prior (via textbooks, lab skills book, and 
audiovisuals) to attending a scheduled skills lab session.  Students are expected to attend lab with 
the appropriate equipment including a watch with a second hand, a stethoscope, and the skills lab 
book. 
Makeup Labs:  Missed skill lab sessions must be completed according to the make-up schedule 
to be determined by the clinical instructor, faculty, and lab staff at an appropriate time.  Faculty 
and clinical instructors may refer students to the lab for skills reinforcement and proficiency as 
deemed necessary by the instructor. 
Lab Environment: 
 

• Clothing worn to the lab should be appropriate for a place of business (i.e. no halter tops, 
shorts, short skirts, and saggy pants, shirts with profanity or inappropriate slogans are not 
permitted).  Students donning inappropriate clothing will be excused from the skills lab 
setting and will need to reschedule. 

• Visible tattoos must be covered. 
• Piercing, other than one simple earring, is not permitted. 
• School ID must be worn at all times 
• NO smoking, food, or drinks, cell phones, iPods, MP3 players, or recording devices are 

allowed in the lab at any time.  
• Students are expected to clean up their work area at the completion of the session. 
• City Colleges of Chicago does not allow children to be present in the lab for any reason.  

Arrangements for childcare are the responsibility of the student.  	    
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PROGRESSION POLICY 
 

All Nursing courses required for the CCC Nursing Program will be evaluated based on satisfactory 
completion of class, lab, and clinical competencies.  A student will not be able to progress and complete 
the CCC Nursing Program if any of the policies below are not followed. 

1. A student must earn a final course evaluation of at least 78% in order to receive at least a “C” 
letter grade in each Nursing course.  
• A student who obtains a final grade of “D” or “F” in a Nursing course will not progress 

further in the Nursing Program and must repeat that course during the next term it is offered. 
o A student who does not successfully pass any Nursing course and is not dismissed 

from the program must complete an Individualized Remediation Plan (IRP) with 
his/her instructor prior to retaking the Nursing course. 

o A student who does not successfully pass any Nursing course and is not dismissed 
from the program will not be allowed to enroll in any other Nursing course, except 
Nursing 299.  

• A student who obtains an unsatisfactory lab and/or clinical evaluation for a Nursing course 
will receive a final grade no higher than a “D” for that course.	   

• A student may repeat an individual course (from failure or withdrawal) only once. 
o If the student is unsuccessful in second attempt, the student will be dismissed from 

the program 
• If the student is successful on the second attempt of the course, the student is allowed to 

repeat only one other nursing course (from failure or withdrawal). 
o If the student is unsuccessful in second attempt, the student will be dismissed from 

the program  
 

2. A student must achieve at least 90% success on the medication dosage calculation test (with the 
use of a simple calculator).  
• A medication dosage calculation test will be administered before the end of the first two 

weeks of the term in the following Nursing courses: 102, 210, 211, 212, and 213.  
• A student will be allowed at most three attempts to pass the test for each course.  
• A student who does not obtain at least a 90% success on the test will not be allowed to 

complete his/her clinical experience and will receive, as a result, a final grade no higher than 
a “D” in the course.  (Students must demonstrate the ability to compute proper medication 
dosage as a prerequisite for participating in a clinical experience.  The inability to 
demonstrate this skill poses a safety risk.) 
 

3. A student who receives less than 78% success on any unit assessment for a Nursing course must 
develop an IRP in collaboration with his/her instructor.  
• A student who fails to complete the IRP prior to the next exam will not be allowed to attend 

the next scheduled clinical day.   
 

4. A student must meet the Proficiency Level Two for the ATI content-specific specialty exam at 
the conclusion of the following Nursing courses, 102, 203, 210, 211, 212, and 213.  
• Each ATI exam will be worth a unit assessment but not less than 12% of the final grade for 

the course.   
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• A student who earns less than Proficiency Level Two on the ATI Fundamental Exam in 
Nursing 102 and is receiving a C or higher grade in the course by the end of term must 
successfully complete Nursing 299 during the upcoming summer term in order to progress.  

o The student will receive an “I” (incomplete) for Nursing 102. 
§ A student who does not enroll in Nursing 299 will receive a final grade in 

Nursing 102 no higher than a “D” and must complete an IRP with his/her 
instructor prior to repeating Nursing 102. 

o The student must retake the ATI Fundamental Exam for Nursing 102 and score at 
least Proficiency Level Two, in order to successfully pass Nursing 299 and continue 
to the next course. 

§ A student who completes Nursing 299 successfully will have, for Nursing 
102, his/her “I” grade change to the appropriate final grade.  

§ A student, who does not complete Nursing 299 successfully, will receive a 
final grade for Nursing 102 that is no higher than “D”. 

 
5. A student must successfully complete the ATI Comprehensive Predictor with at least a 91% 

probability of passing the NCLEX-RN exam, during his/her last semester of the program.  
• The examination will count no less than 12% of a unit assessment for Nursing 203, as 

appropriate.    
• A student will be given two opportunities to achieve this outcome, during the middle and end 

of the term.  
• A student’s name will be forwarded to Continental Testing Services, Inc. (CTS), once (s)he 

has met the proficiency requirements for the ATI Comprehensive Predictor and all program 
expectations.  

• A student, who does not successfully complete the ATI Comprehensive Predictor after two 
attempts: 

o Will receive an “I” (incomplete) for the course and have a hold placed on receiving 
transcripts, diploma, and eligibility to take the NCLEX-RN exam.  

o Must successfully complete the Virtual ATI NCLEX-RN Review (VATI) Program 
by receiving the "green light" by midterm of the following fall semester from taking 
Nursing 203.  

o Failure to receive “green light” will result in a failing grade for Nursing 203. 
o Will have all holds removed and the final grade changed upon successfully 

completing the VATI and receiving “green light”. 
 

6. A student must complete the Nursing curriculum using the sequence depicted within the CCC 
Academic Catalog.  
 

7. A student must complete all co-requisites before enrolling in the second year of the Nursing 
Program. 
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EXPEDITED GRADE APPEALS POLICY 
 

In order for a student to receive an expedited review of a grade appeal request, the following is required: 
1. A nursing student who wishes to appeal a final grade must complete a Grade Appeal Form and 

detail specifically the rationale behind the grade request, including providing support for request.  
The request must be submitted no later than one day after the final grade is known or the last day 
of the course, whichever occurs earlier. 

2. A grade appeals committee, consisting of the Director of Nursing, the Nursing instructor to whom 
the request is made, and one other Nursing instructor, is convened the last Friday of the term.  
The committee will review the student's request and render a decision that will be communicated 
to the student in writing by email. 

3. If the student does not agree with the committee's decision, (s)he must submit an appeal in 
writing to the Academic Dean within seven (7) calendar days of receipt of the committee's 
decision.  The Academic Dean shall review the matter and issue a decision in writing within 
seven (7) calendar days after receipt of the appeal. 

4. The student should refer to the CCC Student Policy Manual for additional steps (5-7) in the 
appeals process. 

 
REINSTATEMENT POLICY 

 
A student who leaves the program and was not dismissed may reapply for re-instatement within one 
year of leaving the program.   

• A student must meet the requirements for admission to the program at the time re-admission 
is sought. 

• A student’s reinstatement will be contingent on: 
o The student completing an Exit Interview with Director of Nursing, including a 

completion plan during the interim period out of the program. 
o The student must meet all program admission and graduation requirements at the 

time reinstatement is sought. 
o There is available space in the Nursing Program at the time of re-instatement.  
o AT CCC’s discretion. 

 
POST-COMPLETION POLICY 

 
A student who has completed the program requirements will be eligible to sit for the NCLEX-RN or 
NCLEX-PN exam.  The Director of Nursing will forward the student’s name to Continental Testing 
Services, Inc., upon request, provided: 

• The student has successfully completed the ATI Comprehensive Predictor, the VATI 
Program or an approved NCLEX-RN or NCLEX-PN (for LPN students only) Review within 
60 days of the request. 

 
Compliance with this policy is required throughout the entire enrollment in the CCC 
Nursing Program.  Noncompliance with this policy will result in disciplinary action up to 
and including dismissal from the program.  

 



	  

34	  |	  P a g e 	  
	  

ACKNOWLEDGEMENT FORMS 
 
RECEIPT OF HANDBOOK  
This Handbook prescribes standards of conduct for students enrolled in the Nursing Program.  
The standards are in addition to those prescribed for students under City Colleges of Chicago 
policies and administrative regulations.  Violation of any such standard may serve as grounds for 
program dismissal, suspension, or other discipline.  
 
Every student is expected to know and comply with all current policies, rules, and regulations as 
printed in the college catalog, class schedule, and the student handbook.  Copies are available at 
many sites throughout the college.  
 
I have received a copy of the Nursing Student Handbook.  I understand this Handbook contains 
information about the guidelines and procedures of the Nursing Program.  I also understand that I 
can find information about the general college policies in the College Catalog and in the College 
Student Handbook.  I can find information specific to each course in the course syllabus. 
 

 

______________________________________________________________________________ 

Signature 

 

 

 

_______________________________________ _________________    _________________ 

Name                                                                           Student CCC ID#         Date: 
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RELEASE OF INFORMATION 
 
I hereby give permission to faculty, staff and administrative officials of the Nursing Program to 
release to the Illinois State Board of Nursing education records maintained in connection with 
my participation in the Program, including but not limited to, grades, admission records, 
transcripts, student formative/summative clinical evaluation tools, student handbook signature 
acknowledgment forms, health and safety documentation forms, application forms, and any and 
all records pertaining to discipline, including alleged violations of the provisions of the nursing 
program student handbook, student discipline code violations, academic misconduct, and all 
other forms of discipline. The purpose of such disclosure is to provide the records to the Illinois 
State Board of Nursing in support of that agency’s certification, licensure, and disciplinary 
activities.  
 
I give permission for the nursing faculty and/or the nursing program administration to share my 
personal information, including name, date of birth, and documentation of the health and safety 
requirements to clinical agencies requesting this information.  
I understand that my personal identifying information may be shared with health care agencies 
needing this information to enter me in their security system, in their computer system, and/or in 
their medication administration system. 

 

 

______________________________________________________________________________ 

Signature 

 

 

 

_______________________________________ _________________    _________________ 

Name                                                                           Student CCC ID#         Date: 


